Middle Pecos Groundwater Conservation District

Online Well Registration Guide

How to register a well:

Step 1:  
Using Microsoft Internet Explorer, navigate to http://www.gis.aecom.com/mpgcd/intro.asp
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Introduction to Online Well Registration
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Whatiis it?

How do I find the location of a well?

How do | determine latitudellongitude coordinates of a location?
How do I register a well?

Whatis it?
A map-based system that allows a well owner or diller to register new or existing wells online. Interactive
maps of Pecos County allow the user to
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Step 2:
Click the button “Click Here to Go to the Middle Pecos Online Registration Site”
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The registration site is shown below with some of the key features labeled:
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If you have never created a login account with the District, you must do s now. You only need
to establish the login account one time. Use this account every time you need to register a
well or check the status of a registration

Phone Number (ten digit): | (Format: 999-999-9999)

Do you have a password?

@ No, Id like to set up a login account with the District
OYes, my password is

Forgot your password? Click here
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  Zoom in with a single mouse-click or hold down the left mouse button to draw a rectangle to zoom in to a specific area. 
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  Zoom out on the map with a single mouse-click
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Zooms to the entire Pecos County area
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Zooms to the previous map view
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Pan around the map by holding the left mouse button down and moving the hand
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  Prompts the user for a physical address: If the address is found, the map will automatically zoom to that location

Step 3:
a) If the latitude/longitude coordinates of the well are not known, locate the well on the map frame.  This can be done in two ways: 

(1) Zoom/pan to the desired location using the toolbar icons.  The roadways and aerial photography can be used as geographic references.  The aerial photography will show up in the layer list when the map is zoomed in to a preset scale.  When “Photography” becomes visible in the layer list, click both the check boxes and then click “Refresh Map” to display the background photography (see screen shot below.)

(2) Address matching can sometimes be used if the well is at a physical address.

b) If the coordinates are known, go to step 4.


Step 4:
Click the button labeled “Register Well”.  The page will now look similar to the one shown below.  Select the answer to the question “Do you know the latitude/longitude of the well?” and click “Next>”.  If you answered “Yes” you will now enter the coordinates of the well.  If you answered “No” you will be asked to click the map frame at the location of the well.  If you cannot see the location of the well, go back to step 3.


Step 5:
If this is the first time using this system, you must create a login account with Middle Pecos Groundwater Conservation District.  This is required so that the district captures your complete contact information and so that you don’t have to enter you name, address, etc. every time you use this system.


Your ten-digit phone number and a password are required to set up the account.  The screen is self-explanatory.


Step 6:
Once you’ve successfully signed in, choose from a list of five items: Register New Well, Register Existing Well, View or Edit Existing Application, or Edit Login Information.

· Register New Well – Enter information to register a well that is not in production

· Register Existing Well – Enter information to register a well that is operational and producing groundwater

· View or Edit Existing Application – View a list of wells registered under this account.  Registration information can be edited up until the point the District downloads the online application into its internal database: at that point you can view the application but cannot edit it.

· Edit Login Information – Add/delete/correct your personal account information.


Step 7:
Fill out the registration form for either an existing or new well.  The form has five screens or sections: Near the top of each screen is the name of the screen and the number, e.g. “Well Location (Screen 2 of 5)”.  At the last screen is a button labeled “Submit” that submits and saves the entire form.  If this button is not clicked, the form will not be submitted.


The form is successfully submitted and saved to the database if all of the required fields are filled correctly and other fields such as for dates have the proper format.  Required fields are denoted with a “*”.  There is not a great deal of required information, other than owner name, address, and phone number, there needs to be well latitude and longitude in degrees|minutes|seconds.  Note that the latitude and longitude is pre-filled from the map page.  Dates, phone numbers, and email addresses must be entered with the proper format.  Dates are “mm/dd/yyyy”; phone numbers are ten-digit “###-###-####”; and email addresses must have the proper syntax.


Once the form is successfully submitted, you will get a page that says “The application on this page was successfully submitted.  Please print this form for your records.”
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